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The Library offers a number of rooms for use by groups - students and lecturers - for study and 

discussion purposes. They are located on the first and second levels of the southern wing, and in 

the central wing past the helpdesks. 

The following table gives the location and capacity of the rooms: 

Southern wing Central wing 

Room number Capacity  Room number Capacity 

134 20  273 8 

142 12  274 8 

236 8  275 12 

237 8  280 12 

241 10  281 20 

 

In order to ensure fair and efficient use, the Library website contains an application for reserving 

the rooms.  

Please note the following guidelines regarding this service: 

 A reservation for a specific room may be made during the current day, and up to two 

working days from the current hour. For example: at 10:00 on Tuesday morning, a room 

may be reserved for an available time slot on Tuesday, all of Wednesday and up until 

10:00 on Thursday.   

               NOTE: This restriction is not evident in the schedule displayed by the system. A room       

may appear available beyond the “window” of two working days, and the user may enter the 

details for a reservation. However, the request will be rejected. This is a technical limitation of 

the system over which we have no control at present.  

 Select a room in accordance with the size of your group and the room’s capacity. 

 The rooms are intended for use solely by groups of at least two people. Individuals may 

make use of study carrels throughout the Library.  

 A room should be reserved for the amount of time it is actually needed, and not longer. 

For instance, reserving a room for four hours when it will only be occupied for two hours 

is considered unfair, as it denies others the use of the room. 

 All reservations are recorded in the system’s database. In cases of unacceptable use, 

such as damaging equipment, the Library will use these records in order to locate the 

guilty party.  

A guide to the use of the system follows. 

You can access the system via the link on the Library website, or directly at 



 http://lib-rooms.haifa.ac.il. It is viewable on mobile devices, but may be less comfortable to 

work with than on a laptop or desktop computer. 

You will be asked to identify yourself, by typing the same credentials – ID number and password 

– used for the University’s SSO (Single Sign On) system. 

The default language is Hebrew, but you can switch to English (before typing in your personal 

details) by clicking on the arrow in the box below ‘Language / שפה’ and selecting ‘English US’ 

from the display.   

 

 

http://lib-rooms.haifa.ac.il/


 

Subsequently, the screens will consist of a mixture of English and Hebrew content. A table of 

rooms available during the current week is displayed: 

 

 



 

 

The availability status of each room for a specific time slot is denoted by one of these colors: 

Grey:  time in the past, unavailable 
 

Pink:  time is outside Library opening hours 
 

Blue:  room has been reserved by another user 
 

Dark green:  you have reserved this room 

 
White: room is available for reservation 

 
 

Moving the mouse over the room number in the righthand column will open a “floating” 

window with information about the room, including its capacity, the accessories it contains and 

guidelines for reserving it.  

In order to make a reservation, click on the slot for the room and starting time. You will be 

requested to provide additional details: 

 

By default, a reservation is for one hour, corresponding to the selected time slot. However, it is 

possible to designate different start and end times using the arrows in the input to the left of 

the date. 



You may enter free text regarding the reservation in the boxes labeled ‘Title of reservation’ and 

‘Description of reservation ‘. This text will afterward appear along with your name and other 

details of the reservation. 

 

Please note the following restrictions: 

 A room may be reserved for a maximum of four hours 

 An individual user is limited to four hours of reservations per day. For instance, if you 

have reserved a room for two hours, and attempt to reserve another room for three 

hours during the same day, the request will be rejected because, together with the 

existing reservation, the four-hour maximum is exceeded.  

 It is not possible to make a reservation on a recurring basis – e.g., to request that a 

room will be available every Tuesday between 12:00 and 13:00. 

After you have recorded all relevant details for your reservation, click on the ‘Create’ button in 

the lower right of the page to confirm and store it: 

 

Confirmation of your reservation is displayed, along with a reference number. No confirmation 

is sent via email. It is recommended to save the reference number until you are finished using 

the room. 



 

You may revise or cancel a reservation by clicking on the time slot in the schedule. The details of 

the reservation will be displayed, and you can change the hours of the reservation and free text 

that you may have added. Additional options are displayed at the bottom of the screen: 

 

 

 Delete – Cancel the reservation  

 Add to calendar – this option is not currently functioning 

 Cancel – Undo any changes made in the original reservation 

 Print – print a copy of the reservation on a network printer accessible to your computer 

 Update – confirm changes made and store them in the system 

If you encounter any problem in using the system, or have questions or comments, please 

contact the Library secretary at telephone 04-8240289 (internal extension 2289) or by email. 

mailto:ronit@univ.haifa.ac.il

